
 Catholic Diocese of Ballarat’s Consultation and Communication Procedure 
 
 
 Appendix 2 – Health and Safety Consultative Zone Committee Action Register 

 

Meeting date: [Insert]          Zone Committee: [Insert]  

Meeting Time: 

Parishes or workplaces represented: [Insert] 

 

Matters Discussed 

 

Issue, 
hazard or 
shared 
practice 

Persons or 
workplaces 
affected 

Existing 
controls 

Views and 
recommendations 

Decision-
making 
authority 

Agreed or 
recommended 
action 

Responsible 
person 

Due 
date 

Escalation 
required: 
[Yes or No – 
details] 
 

Comms 
required 

Status and 
closure 
evidence 

Review date: 

1. 
2. 
3. 
4.  
Etc  
 
 
 
 
 

           

 


